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MOJTOXXEHWE
O PABOTE CTINEPCOHAJIbHbIMN OAHHBIMWN PABOTHUNKOB
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1. O6Lwme nonoXxxeHUs

1.1. Uenb gaHHoro MonoxeHns - 3awimta NepcoHasnbHbIX JaHHbIX pabOTHUKOB.

1.2. C6op, XpaHeHue, WCNOMb30BaHWE W pacrnpocTpaHeHWe WHgopmayum o
4aCTHOW >XXM3HWU Nnua 6e3 NMCbMEHHOrO ero cornacusa He gonyckarotcs. MepcoHanbHble
AaHHble OTHOCATCS K KaTeropun KoHUAeHUManbHON nHHopmaLun.

1.3. PeXum KOH(PUAEHLMANbHOCTN MEePCOHaNbHbIX [aHHbIX CHUMaeTCca B
cnyyasx 06e3nnumMBaHnA MU N0 UCTEYEHMMN 75 NET CPOKa XpaHEHMS.

14. [OO/MKHOCTHble nuua, B 00683aHHOCTb  KOTOPbLIX  BXOAWUT  BeAeHMe
NMepcoHaNbHbIX AAaHHbIX COTPYAHMKA, 006£3aHbl 06ecneynTb KaXKgoMy BO3MOXHOCTb
03HaKOM/IEHUSI C AOKYMeHTamu W Matepuanamu, HenocpeacTBeHHO 3aTparmsaroLymn
ero npasa 1 cBO60O/bI, €C/IM UHOE He MPefyCMOTPEHO 3aKOHOM.

1.5. TllepcoHanbHble [aHHble He MOryT OblTb WCMONb30BaHbl B LENAax
NPUYNHEHNS WUMYLLECTBEHHOI0O W MOPaJbLHOrO Bpefa rpaxjaHam, 3aTpygHeHus
peanusaumm npas n cBobof rpaxaaH Poccuiickoin degepaumn.

1.6. KOpuanyeckme u (U3MYECKMe nuua, B COOTBETCTBUM CO CBOMMM
MONHOMOUMSIMM  Bnafelollme UHGOPMauUMeid 0  rpaxgaHax, nonyvawwme wu
MCnonb3ytoLwme ee, HeCcyT OTBETCTBEHHOCTb B COOTBETCTBUW C 3aKOHOAATE/IbCTBOM
Poccuiickoii ®defepaumy 3a HapylleHMe pexuma 3awuTbl, 06paboTKM K nopsaka
MCMONb30BaHMA 3TON MH(OpPMaL K.

1.7. HacTosillee nonoxeHue ABNSETCA 06a3aTeflbHbIM /19 UCMNOMHEHUA BCEMU
COTPYAHUKaMW  NpeanpuaATUdA, UMeLWMMU  AOCTYN K MNepcoHaNbHbIM  AaHHbLIM
paboTHUKOB.
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2. ToHATME 1 coCcTaB NMepPCcoHasibHbIX AaHHbIX

2.1. TllepcoHanbHble faHHble paboTHMKA - WHGopmaumsa, Heobxogmmas
paboTogaTento B CBA3W C TPYAOBbIMW OTHOLUEHUSIMWM U KacaloMecs KOHKPETHOro
paboTHMKa.

2.2. CocTaB MepcoHanbHbIX AaHHbIX PaboTHNKA:

- aHKeTHble 1 Brorpauyeckme faHHble;

- 0bpasoBaHue;

- CBefleHVs 0 TPYLOBOM M O6LLEM CTaxEe;

- CBefleHns 0 COCTaBe CembM;

- MacnopTHble JaHHbIE;

- CBefleHNs 0 BOMHCKOM YUYeTe;

- CBefleHnA 0 3apabOoTHO nnate COTPYLHUKE;

- CBeleHNa 0 COoUMasbHbIX JIbroTax;

- CNeymanbHoOCTb,

- 3aHMMaemMast O/HKHOCTb;

- Ha/In4umne CyanumocCTen;

- aflpec MecTa XWUTe/bCTBa;

- AOMaLUHNI TenedoH;

- MecTo paboTbl UK yyebbl Y1EHOB CeMbM U POACTBEHHUKOB;

- XapakTep B3aMMOOTHOLUEHWNIA B CEMbE;

- COAeprkaHune TpyL0oBOro [0rosopa;

- COCTaB [ieKNapupyemblX CBEEHWNIA O HAIMUNWU MaTepuabHbIX LEHHOCTEN,

- cofepXaHue Jeknapaumu, NoLaBaeMoi B HaSIOrOBYH MHCMEKLNIO;

- NOA/IMHHUKN N KONWUW NPUKA30B Mo IMYHOMY COCTaBY;

- INYHbIE fena v TPYAO0Bble KHUXKN COTPYLHUKOB;

- OCHOBaHMSA K NpukKasam Mo /IM4HOMY COCTaBy;

- fiena, cojepkallme maTepranbl Mo MOBbILLEHNIO KBa/IMUKALUKN U
nepenogroToBke COTPYAHMKOB, UX aTTecTauun, cnyXebHbIM paccnefoBaHUAM;

- KOMUK 0TYeTOB, Hanpas/sieMble B OpraHbl CTaTUCTUKN.

[aHHble JOKYMEHTbI ABNAKTCA KOH(PUAEHLMANBHBIMU, XOTH, YUNTbIBAA MX
MacCOBOCTb U eflJMHOe MeCTO 06paboTKM U XpaHEHUSI - COOTBETCTBYOLLNIA rpud
OrpaHNYeHns Ha HUX He CTaBUTCH.

3. O6a3aHHOCTN paboToaaTens

3.1. B uenax ob6ecnevyeHns npaB M cB0GOA YenoBeka W rpaxpaaHl
paboTofaTesib M ero nNpeacTaBuTeNn Npu 06paboTke NEPCOHaNbHbIX AaHHbIX PaboTHMKaA
0653aHbl co6n0AaTh cnefytoLline obuine TpeboBaHUS:

3.1.2. Tpun onpegeneHnn ob6bemMa U cofepXaHus  obpabaTbiBaeMbIX
MepcoHaNibHbIX  [aHHbIX paboTHUKa paboTtofatens [LO/DKEH PYKOBOACTBOBATHCH
KoHcTuTyumen  Poccuitickon  Pegepaumn, TpyaosbiM  KOAeKCOM UM MHbIMK
(hefepanbHbIMKN 3aKOHaMK;

3.1.3. PaboTogatens He MMeeT npasa Nony4vaTb M 0bpabaTbiBaTb NEpPCOHasbHbIE
[aHHble pabOTHMKA 0 ero MONUTUYECKUX, PEIUTUO3HBIX U UHBIX YOEXKAEHMAX N YaCTHOM



XWU3HWU. B cnyyasx, HenmocpeLCTBEHHO CBA3aHHbLIX C BOMPOCaMu TPYAOBbIX OTHOLUEHWUH,
B COOTBETCTBUM CO CTaTbeil 24 KoHcTUTyuum Poccuiickoii depepaumn pabotogaTenb
BNpaBe nosy4vatb M 06pabaTbiBaTb AaHHbIE O YACTHOM XXM3HN PabOTHMKA TOMIbKO C ero
MMUCbMEHHOIO COracus;

3.1.4. PaboTogaTenb He UMeeT npaBa Nosyvyatb U 06pabaTbiBaTb MEPCOHA/bHbIE
[AaHHble pPaboTHMKA O €ero 4/IeHCTBE B O0OLWECTBEHHbIX O0O0bEeAWHEHMAX WU ero
NPO()COIO3HOM  AeATENbHOCTW, 338  WUCK/IKOYEHMEM  CNyyaeB, MPeayCMOTPEHHbIX
(hepepanbHbIM 3aKOHOM;

3.1.5. Tpn nNpUHATMM peLleHnid, 3aTparuBarlMX WHTEpPEeCbl PabOTHMKA,
paboTogatenb He MMeeT MnpaBa OCHOBbIBATbCS Ha MEPCOHasIbHbIX AaHHbIX PaboTHMKa,
MOMyYeHHbIX UCKIOYUTENIbHO B pe3ynbTaTe MX aBTOMaTM3MPOBAHHOW 06paboTKu wnwu
3/IEKTPOHHOTI O MOSTyYeHus;

3.1.6. 3awmta nepcoHasIbHbIX [aHHbIX pPaboTHWKA OT HEeNpPaBOMEPHOro WX
MCNOSIb30BaHUSA WM yTpaTbl A0/HKHa OblTb Ob6ecriedyeHa paboTofaTesieM 3a CYET €ro
CpeAcTB M B NopsiaKe, yCTaHOBNEHHOM (efiepasibHbIM 3aKOHOM;

3.1.7. PabOTHUKM W WX MpeACcTaBUTeNIM [O/MKHbI OblTb O3HAKOM/EHbl Mog,
pacnucky C [JOKYMeHTaMy OpraHu3auuu, ycCTaHaBMBaKOLWMMKN MOPSA0K 06paboTKM
MepcoHasbHbIX AaHHbIX PabOTHUKOB, a TakXKe 06 UX npaBax U 0643aHHOCTAX.

4. O6s3aHHOCTM paboTHMKaA
4.1. Tllepepasatb paboTogaTento  WAM  e€ro  MNPeACTaBUTEN0  KOMIJIEKC
[OCTOBEPHbIX, [OKYMEHTUPOBaHHbIX MEPCOHaNIbHbIX [aHHbIX, COCTaB KOTOPbIX
yCTaHOBNEH TpyLoBbIM KogeKcom Pd.
4.2. CBoeBpeMeHHO coobuwaTb pabotogatenito 00  M3MEHEHWUM  CBOUX
NepcoHanbHbIX JaHHbIX.

5. MNpaBa paboTHMKa

5.1. Tpeb6oBaTb WCKNKOYEHUS WNW WCMNPABNEHUS HEBEPHbIX WM HEMOMHbIX
NepCcoHanbHbIX AaHHbIX.

5.2. Ha cBo6OAHbIA 6ecnnaTHbI JOCTYN K CBOMM MNEPCOHaNbHbIM [aHHbIM,
BK/OYas MpaBO Ha MNOJyyeHWe KOMuin N6oi 3anucu, cofdepxkalleli MnepcoHasbHble
[laHHble, 32 UCK/TIOYEHMEM CyYaeB NpPefyCMOTPEHHbIX (hefepasibHbIM 3aKOHOM.

5.3. lepcoHanbHble AaHHble OLEHOYHOro XapakTepa AOMOMHUTb 3asBEHMEM,
BblpaXkaroLMM ero COGCTBEHHYO TOUKY 3pEHUS.

5.4. OnpefensATb CBOMX MNpeAcTaBuUTENen ANnd 3aWMTbl CBOMX MEPCOHaNbHbIX
AaHHbIX.

5.5. Ha coxpaHeHue 1 3aliuTy CBOEN NMMYHOWN 1 CEMENHON TaliHbI.

6. Coop, 06paboTKa 1 XpaHeHMe NePCOHaNbHbIX AaHHbIX
6.1. O6paboTKa MepcoHa/bHbIX AAaHHbIX PabOTHUKA - MOJlyYeHUe, XpaHeHue,
KOMOMHMpOBaHWe, nepefaya wan N060e [pyroe MCNOJb30BaHUE MEPCOHAaNbHbIX
[aHHbIX PaboTHMKA.
6.2. lNopanok nonyyeHnsa nepcoHanbHbIX AaHHbIX:
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6.2.1. Bce nepcoHasbHble faHHble paboTHUKaA CnedyeT noayyaTb Y Hero camoro.
Ecnn nepcoHanbHble [aHHble PaboOTHMKA BO3MOXHO MOMlyYUTb TOMLKO Y TPETbei
CTOPOHbI, TO PabOTHUK A0/MKEH ObITb YBeAOMEH 00 3TOM 3apaHee M OT Hero AO/HKHO
ObITb NMONTY4YEHO NUCbMEHHOE cornacue. PabotogaTesib fO/MKEH COOOWMTL PabOTHUKY O
Lensx, npegnonaraemblX UCTOYHMKAX U Cnocobax nonyyvyeHus NepcoHasbHbIX AaHHbIX, a
TaK XXe 0 xapakTtepe nogjexatmx noayvyeHuto nepcoHanbHbIX AaHHbIX WU NOCNeACTBUAX
OTKasa paboTHMKa AaTb MUCbMEHHOE cOorfiacue Ha UxX noayyeHue.

6.2.2. PaboTogaTesnib He MMeeT npasa nosiyyatrb 1 06pabaTbiBaTb NEPCOHa/bHbIE
[aHHble PabOTHMKA O ero NONTUYECKNX, PESIUTUO3HBIX U UHbIX YOEXAEHUSAX U YaCTHOM
XU3HW. B cnyyaax, HeMocpeACTBEHHO CBSi3aHHbLIX C BOMPOCaMU TPYA0BbIX OTHOLUEHWIA,
B COOTBETCTBUM CO CTaTbeil 24 KoHcTuTyumm PP paboTofatens Bnpase nosy4vatb U
obpabaTbiBaTb [aHHble O YaCTHOM >XWU3HW pPabOTHWKA TO/ILKO C €ro MUCbMEHHOro
cornacus.

6.2.3. PaboTofaTenb He MMEET NpaBo MoslyyaTb M 06pabaTbiBaTb NEPCOHaNbHbIE
JaHHble paboTHMKA O €ero YneHCTBE B OOWECTBEHHbIX OObLEAMHEHUAX WN  €ro
MPOMCOIO3HOM  [eATENbHOCTM, 33  WCK/KOYEHMEM  C/lyvyaeB, NPeLYCMOTPEHHbIX
(hefiepa/ibHbIM 3aKOHOM.

6.3. O6paboTka, nepefayva 1 XpaHeHVe NepCcoHaNbHbIX faHHbIX paboTHMKA.

K 06paboTke, nepefaye v XpaHeHUO MepPCOHaIbHbIX AaHHbIX PabOTHMKA MOTYT UMETb
AOCTYN COTPYAHUKMN:

- Byxrantepuu;

- 0TAena Kafpos.

6.4. Tpn nepefade nepcoHanbHbIX AaHHbIX paboTHMKa paboTtogatenb 0653aH
cobnogaTe cnegyrolme TpeboBaHuUs:

- He coo6laTb MepcoHaNbHble fAaHHble pPaboTHWKA TPEeTbel CTOpoHe 6e3
MMUCbMEHHOMO cornacus paboTHMKa, 3a UCK/IOYEHNEM CNyYaeB, Korga aTo HeobxoAmMmMo
B LeNAX npeaynpexneHns yrposbl XXU3HU U 340POBbI0 paboTHMKA, a TaKXKe B Cyyasx,
YCTaHOB/IEHHbIX (hefepanbHbIM 3aKOHOM;

- He coobuWaTb MepcoHasbHble AaHHble paboTHMKA B KOMMEPYECKMX Lensx 6e3
ero MUCbMEHHOro cornacus;

- NpeaynpeanTb Nny, Nosy4vatrowmx nepcoHanbHble faHHble paboTHMKA, O TOM,
YTO 3TW [aHHble MOryT OblTb WCMOMb30BaHbl /MWb B UENsAX, A1 KOTOPbIX OHU
coobLeHbl, M TpeboBaTb OT 3TUX UL, MOATBEPXKAEHMA TOro, 4TO 3TO MNpPaBwUsIOo
cobnogeHo. JlMua, nonyvawouwme nepcoHasnbHble [aHHble paboTHMKA, 00653aHbI
cobnofartb Pexum CeKpeTHOCTU (KOHMAeHUMansHoCTK). [laHHOEe TMON0XKEeHME He
pacrnpocTpaHseTca Ha OOMeH MepCcoHaslbHbIMWM [JaHHbIMWU pPabOTHUKOB B MOPSLKe,
YyCTaHOB/IEHHOM (hefepasibHbIMK 3aKOHaMU;

- paspewaTb JOCTYN K NepcoHasibHbIM AaHHbIM PabOTHUKOB TOJIbKO CneumnanbHO
YNO/THOMOYEHHbIM N1LLaM, NPU 3TOM YKasaHHble NnLa AO/MKHbI UMETb MPaBo Nosy4vaTb
TO/IbKO T€ MepPCOHaNIbHble AaHHble PaboTHMKA, KOTOpble HEOOXOAUMbI ANS BbINOHEHUS
KOHKPETHbIX (DYHKLWN;
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- He 3anpawmBaTb MHMOPMALMIO O COCTOAHWWM 3[40pOBbA pPaboTHMKa, 3a
NCK/IOYEHMEM TeX CBefeHMWI, KOTopble OTHOCATCA K BOMPOCY O BO3MOXHOCTU
BbIMO/IHEHNS Pa6OTHUKOM TPYAOBOM (hYHKLMUK;

- Nnepefasatb NepcoHabHble AaHHble paboTHUKaA NpeAcTaBuTeNiiM paboTHMKOB B
nopsake, yctaHoB/NeHHOM TpyaosbiM KofeKcOM, M OrpaHu4MBaThb 3Ty MH(OPMaLNIo
TO/IbKO TEMMW MEPCOHaNbHLIMU [JaHHbIMW PaboTHUKA, KOTOpble HeobxoAuMMbl [AnA
BbIMO/IHEHNA YKa3aHHbIMW NPeACcTaBUTENAMUN UX PYHKLMN.

6.5. MNepefaya nepcoHasibHbIX JAHHbIX OT AepXKaTefs WM ero npeacraBuTesnen
BHELLHeMYy MOTPeOUTeNIl0 MOXET [0NYyCKaTbCd B MUHUMA/bHbIX 06bEMAax W TO/bKO B
Lensx BbIMO/HEHWUA 3afa4y, COOTBETCTBYHOLWMX OOLEKTMBHOM MNpUUYMHe cbopa 3TUX
[AaHHbIX.

6.6. MNpy nepefaye MepcoHasbHbIX AaHHbIX paboTHMKA MoTpebutensam (B TOM
yncne U B KOMMEPYECKUX Lenax) 3a npegenst punnana pabortofgatenb He LO/DKEH
coobuaTb 3TM [aHHble TPeTbeil CTOpPOHe 6e3 MUCbMEHHOro corfacus paboTHUKa, 3a
NCKNIOYEHNEM C/lyyaeB, KOrfa 3TO He0oOXOAMMO B Lenax npefynpexneHus yrpossbl
YKU3HU U 300Pp0BbIO0 paboTHMKA UK B Cly4YasXx, YCTAHOBEHHbIX 3aKOHOM.

6.7. Bce Mepbl KOH(uAeHUManbHOCTU npu cbope, 06pabOTKe N XpaHeHUK
MepcoHaNbHbIX JaHHbIX COTPYAHMKA PacnpoCTPaHANTCA Kak Ha OyMaxHble, Tak U Ha
3N1eKTPOHHbIE (aBTOMATM3NPOBaHHbIE) HOCUTENN UH(OPMaLUN.

6.8. He ponyckaetca o0TBeyaTb Ha BOMPOCbl, CBfA3aHHble C Mepefayelt
nepcoHasibHOM MH(OopMaLnKn No TeneoHy unm gakcy.

7. ocTyn K nepcoHas/ibHbIM AaHHbIM PaboTHMKOB

7.1. BHyTpeHHMIA gocTyn (AOCTYN BHYTPKW OpraHu3auun).

[MpaBo focTtyna K nepcoHanbHbIM AaHHbIM COTPYAHUKOB UMEIOT:

- 3aBeAyOLLNI;

- CTapLwwnii BocuTaTeNb (faHHble nejarornyecknx paboTHUKOB);

- Lenonpon3BoanTesb;

- aamuHuctpatop ACY;

- caM pabOoTHMK, HOCUTESb JaHHbIX.

Apyrve cOTpyAHWKM OpraHu3auum WMMerT AOCTYN K MepCOHabHbIM [aHHbIM
paboTHMKA TOMBbKO C MUCbMEHHOIO COoriacua camoro paboTHMKa, HOCUTENA AaHHbIX.

7.2. BHeWwHwuiA goctyn.

7.2.1. K umcny MaccoBbiX nNOTpebuTeneir MepcoHaNnbHbIX [AaHHbIX BHe
NPeanpuATUA OTHOCATCA TOCY[ApPCTBEHHbIE M HErocyAapCTBeHHble (PYHKLUMOHa/IbHbIe
CTPYKTYPbI: - HA/IOFOBble MHCMEKLMW;

- NPaBOOXpPaHUTE/IbHbIE OpraHbl;

- OpraHbl CTaTUCTUKN;

- CTpaxoBble areHTCTBa;

- BOEHKOMaTbl;

- OpraHbl COLMANbLHOro CTpaxoBaHus;

- MEHCUOHHbIe (POHAbI;

- NoApa3AeneHns MyHULUMNaNbHbIX OPraHoB YNpaBneHNs:;
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- KpeAUTHbIe yupeXxaeHus.

7.2.2. Hafj30pHO-KOHTPO/IbHbIE OpraHbl UMEKT JOCTYN K MH(opMaunm TO/bKO B
cthepe cBOE KOMMNETEHLUN.

7.2.3. OpraHusaymm, B KOTOpble COTPYAHWK  MOXET  OCYLLEcTBNATb
NnepeyvncrneHns [OeHeXHbIX CpeAacTB (CTpaxoBble KOMMaHWW, HErocyfapCTBeHHble
MEHCUOHHbIe (OHAbI, 6/71aroTBOPUTENbHbLIE OpPraHM3aLnmn, KpPeauTHbIE YUPeXAaeHus),
MOTYT MOSlyYnUTb LOCTYN K MepCOHa/IbHbIM [aHHbIM PaboTHMKA TO/IbKO B Cly4ae ero
MUCbMEHHOIO paspeLLeHuns.

7.2.4. [lpyrne opraHusaumn: cBefleHMA O paboTaloleM COTPYLHUKE WM YyxKe
YBO/IEHHOM MOrYT ObITb MPeAO0CTaB/eHbl APYroi opraHv3aumm TOMbKO C NMUCbMEHHOTO
3anpoca Ha 6/11aHKe opraHusauuu, C MPUIOXKEHWEM KOMUU HOTapuasibHO 3aBEPeHHOro
3anaB/eHNA paboTHMKaA.

7.2.5. POACTBEHHUKU W u4fieHbl ceMeld. [lepcoHanbHble AaHHble COTPYLHMKA
MOryT OblTb MPeAoCTaB/ieHbl POACTBEHHUKAM WAW 4fieHaM €ero CeMbM TOMbKO C
NMNCbMEHHOTO pa3peLLeHns camoro CoTpyaHMKa.

B cnyyae passoga ObiBwas cynpyra (Cynpyr) MMerOT npaBo 06paTUTbLCA B
opraHu3auuio ¢ NUCbMeHHbLIM 3arpocoM O pasMepe 3apaboTHOWN NaTbl COTPYAHMKaA 6e3
ero cornacus. (YK P®).

8. 3alimTa NepcoHanbHbIX AaHHbIX

o4 yrpo3oi Wnn OMacHOCTbK YTpaTbl MEPCOHaNbHbIX [AaHHBIX MOHWMaeTcA
eANHNYHOE WM KOMMJIEKCHOE, peanbHOe WM  MNOTeHUuanbHoe, aKTUBHOE WK
MacCMBHOE MPOSIB/IEHNE 3/1I0YMbILIEHHbIX BO3MOXHOCTEN BHELIHWUX WM BHYTPEHHUX
MUCTOYHWKOB  Yrposbl co3faBaTb  Heb6naronpuaTHble  COBLITUS, OKa3blBaTb
AecTabunnsnpytoLlee BO3LeNCTBME Ha 3aliuLLaeMyr0 NH(OPMaLMIO.

Puck yrposbl /06bIM  MH(MOPMaLMOHHBIM pecypcam CO34at0T CTUXMIAHbIE
OeAcTBUsA,  IKCTpPeMalibHble  CUTyauuu, TepPPOPUCTUYECKME  [elcTBMsA,  aBapuu
TEXHUYECKUX CPeACTB U IMHWUIA CBA3N, ApYyrne OObeKTUBHbIE 0OCTOATENLCTBA, a TakKXe
3aMHTepecoBaHHbIe N HEe3aMHTEpPeCoBaHHbIe B BOSHMKHOBEHWN YIrpo3bl 1nua.

3awmTa nepcoHasbHbIX AaHHbIX npeactasnseT coboi XECTKO
pernaMeHTUPOBaHHbIN 7 AVHaMNYecKn TEXHO/IOTMYECKMNin npouecc,
npegynpexgarowmii  HapylweHne [LOCTYNHOCTM, LENOCTHOCTW, [OCTOBEPHOCTU W
KOH(OMEHUNATbHOCTY MEPCOHANbHbIX AaHHbIX U, B KOHEYHOM cyeTe, 06ecrneymBaroLmnia
[A0CTaTOMHO HaAeXHYK 6e30MacHOCTb MHMOpPMauun B Mpouecce ynpas/ieHYeCKOW |
MPOV3BOLCTBEHHOW AeATENbHOCTM KOMMaHWUW.

8.1. «BHYTpeHHAs 3awuTax.

OCHOBHbIM BWHOBHWMKOM HeCaHKLMOHUPOBAHHOI0 [A0CTyna K MepCOHabHbIM
[aHHbIM ABMAETCA, KakK NpaBwu/o, NnepcoHas, paboTalowmi c SOKyMeHTamMu U 6asamu
[aHHbIX. PernameHtaumsa [ocTyna nepcoHana K KOH(MAEHUMWANbHbIM CBELEHUAM,
OOKYMeHTaMu M 6a3amy  JaHHbIX BXOAUT B YMUC/I0O OCHOBHbIX HanpaB/ieHWiA
OpraHv3auuMoHHOM 3awuTbl MHGpOpPMaUUM W npefHasHayeHa A8 pasrpaHUYeHuns



MOSIHOMOYUIA  PYKOBOAUTENAMM M CNeunanucTtamy  KomnaHuu. [ng  3awmTol
MepPCoHa/bHbIX faHHbIX PAab0THMKOB HEOOX0AMMO cobNAATL PAS Mep:

- OrpaHuyeHVe W pernaMeHTaumsa coctaBa pPaboOTHUKOB, (YHKLUWOHA/bHbIE
0653aHHOCTM KOTOPbIX TPEOYIOT KOH(PUAEHLMANbHBIX 3HAHUN;

- CcTporoe wusbuparenbHoe M 000CHOBaHHOE pacnpeferneHvie LOKYMEHTOB U
NMHpOopMaLUN mMexay paboTHUKaMu;

- paumoHasbHOoe pasmelleHne paboumx MecT paboTHWKOB, MPW KOTOPOM
NCK/OYanoch 6bl 6ECKOHTPO/ILHOE MCMO/Ib30BaHVe 3aLlmLLiaeMoin HOopMaLnK;

- 3HaHMe paboTHMKOM TpebOBaHWI HOPMATMBHO - METOAMYECKMX [OKYMEHTOB
Mo 3alnTe NHHOPMaLMK U COXPaHEHUW TaWHbI;

HaMune  HeoOXOAUMbIX YCNOBMA B MOMeWeHUn ana  paboTel €
KOH(MAEHUMANBHBIMA OKYMEHTAMWN U 6a3aMun [aHHbIX;

- OnpefeneHve W perfaMeHTauus coctaBa pPaboOTHWKOB, MMEKOLWMUX MNPaBo
poctyna (Bxofa) B NOMeLLeHne, B KOTOPOM HaXOAATCH MepcoHaNbHble [aHHbIE;
- OpraHm3auna nopsgKa YHUUTOXeHNa nHpopmMaLmm;

- CBOEBPEMEHHOe BbISIB/IEHWE HapyLlleHWUs TpebOBaHUN pa3peLunTeNbHOM
cucTeMbl focTyna paboTHUKaMK MogpasfeneHus;

- BOCNuTaTte/ibHas 1 pa3bACHUTeNIbHaA paboTa ¢ COTPYAHMKaMU NogpassieneHui
Mo MpesynpexaeHnto yTpaTtbl LeHHbIX CBefeHW npu paboTe C KOH(UAEHLMANbHbIMU
LOKYMeHTamu;

- He [ONycKaeTcA Bblfaya /NYHbIX [en COTPYAHWKOB Ha paboume MecTa
pykoBoAuTenei. JlMuHble pfena MOryT BblfaBaTbCA Ha paboyme MecTa TOJSIbKO
OVPEKTOPY, B WUCKIHOUYUTENIbHbIX C/y4yadx, Mo TMUCbMEHHOMY paspelleHuto -
PYKOBOAMTENIO CTPYKTYPHOrO NoApasgenieHus.

8.1.1. 3auTa nepcoHasbHbIX AaHHbIX COTPYAHMKA HA 3N1EKTPOHHbIX HOCUTENAX
BCe Mamnku, COAepXaline nepcoHasbHble [aHHble COTPYAHWKA, [O/DKHblI  ObiTb
3aluLLeHbl  MaponeM, KOTOPbIA CO0OLLaeTca PYKOBOAMTENO KaApPOBOW CNyXObl U
PYKOBOAUTENO CY>6bl MHPOPMALMOHHBLIX TEXHOMOTUN.

8.2. «BHeLlHAA 3aLnTar.

Ang 3aWwmnTbl KOHPUAEHLMANBHON NUH(OPMALMM CO3LA0TCA LieNeHanpas/eHHble
HebnaronpusaTHble YCMOBUA U TPYAHOMPEOAONUMbIe  MPEnATCTBUA AN NuUua,
MbITAlOLLErOCA COBEPLUMTL HeCaHKLMOHMPOBaHHbBIA AOCTYM W OBMafeHre NH(opmMaLmei.
Lilenbto ¥ pe3ynbTaTOM HEeCaHKUMOHMPOBAHHOIO AoCTyna K MWH(POPMALUOHHbIM
pecypcamM MOXeT OblTb He TO/MIbKO OBMajeHne LeHHbIMW CBEAEHMAMUM U UX
MCMONb30BaHME, HO N WX BULOM3MEHEHWEe, YHUUTOXEHNe, BHeCeHue Bupyca, nojmeHa,
(hanbCcurKaLna cofepXKaHns PeKBM3NTOB LOKYMEHTA U Ap.

Mos MOCTOPOHHMM  NMLUOM  MNOHWMaeTcs 060e NULo, He KMeroLee
HernoCcpeACTBEHHOr0 OTHOLUEHUA K [eATeNbHOCTM KOMMaHUKU, MOCETUTeNn, paboTHUKK
APYTMX OPraHn3aLnoHHbIX CTPYKTYP.

IMoCTOpOHHME NMUA He [O/KHbI 3HaTb pacnpefeneHve (yHKUWiA, paboume
MPOLECChI, TEXHONOTMIO COCTaBNEeHNsA, ODOPMIEHNS, BELEHNA N XPaHeHUs LOKYMEHTOB,
Len v paboumx maTtepuasoB B OTAeNe Kajpos.
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8.2.1. [Ona 3aWnTbl NEpCoHaNibHbIX [aHHbIX COTPYAHUKOB HE06Xo4MMo
cobnogaTe psag Mep: - NOPAAOK Npuema, yvyeta v KOHTPONS LeATe/bHOCTU MOCETUTENEN;

- MPOMYCKHOW PeXUM KOMNaHuu;

- yyeT 1 NOpsAOK Bblgayn y40CTOBEPEHWM;

- TeEXHUYECKNe cpeficTBa OXpaHbl, CUTHaIMU3aLuu,

- NOPSAOK OXpaHbl TEPPUTOPUK, 34aHNIA, NOMELLEHWIA, TPAHCMOPTHbLIX CPeACTB;

TpeboBaHMA K 3awWute UHQoOpMauMuM NpU  MHTEPBLIOMPOBAHUM U

cobecef0BaHUAX.

9. OTBETCTBEHHOCTb 3a pasrfalwleHne KoHpUAeHUaNbHOW NHpopMaLmnm
CBSA3aHHOW C MepcoHasIbHbIMWN AaHHbIMU

9.1. TlepcoHanbHas OTBETCTBEHHOCTb - OAHO W3 TrNaBHbIX TpPeboBaHMI K
opraHmsaymm (OYHKLMOHUPOBAHWA CUCTEMbl 3alUWUTbl MEPCOHANIbHON WH(opMauun wu
06s3aTenbHOe ycnoBue obecneveHns ahPEKTUBHOCTU 3TOW CUCTEMBI.

9.2. PykoBoauTenb, paspeluatolymii 4OCTyn COTPYLHMKA K KOHDUAEHLMANIbHOMY
LOOKYMEHTY, HeceT NepcoHalbHY0 OTBETCTBEHHOCTb 3a JaHHOe pa3peLleHye.

9.3. Kaxpgbli  cOTpygHMK  (unvana,  nonaydvawowmi  gna  paboTbl
KOH(UAEHUNaNbHbIA AOKYMEHT, HECET eANHONMNYHYK OTBETCTBEHHOCTb 3a COXPaHHOCTb
HOCMTENA U KOHPUAEHUNANIbHOCTb UH(opMaL MK,

9.4. Jlnuya, BMHOBHble B HapyLUeHMe YCTaHOB/IEHHOrO 3aKOHOM nopsfka cbopa,
XpaHeHMs, WCMOMb30BaHMSA WM  PacnpoCTpPaHeHUs WHGopMaunMm 0 rpaxgaHax
(NepcoHaNbHbIX AaHHbIX) HECYT AUCUUNANHAPHYHO, aAMWHUCTPATMBHYIO, rpaXjaHCKo-
NMPaBoOBYH W/IN YTONOBHYI0 OTBETCTBEHHOCTb B COOTBETCTBUM C (PefiepasibHbIM 3aKOHOM.



